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City of Holly Springs

Date: Monday, June 5, 2023

Location: 3235 Holly Springs Pkwy

City Council Work Session
Agenda

7:00 p.m., Council Chambers

I. CALL TO ORDER

II. PLEDGE OF ALLEGIANCE

Veterans of U.S. military services may proudly salute the flag while not in uniform
based on a change in the governing law on 25 July 2007.”

III. INVOCATION

IV. SPECIAL PRESENTATIONS

A. Municipal Court Clerk Week Proclamation

V. PUBLIC COMMENTS

VI. UNFINISHED BUSINESS

A. Discuss D-01-2023, applicant requests deannexation of 1.71 +/- acres located off of
722 Peardon Court, Holly Springs, GA, tax parcel 120A of tax plat 15N20
Presented by: Nancy Moon, Community Development Director
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VII. NEW BUSINESS

A. Discuss an ordinance to amend the Code of the City of Holly Springs, Georgia; to
Repeal Article I. – In General of Chapter 2 – Administration
Presented by: Robert H. Logan, City Manager

B. Discuss a resolution of the City of Holly Springs Mayor and Council to appoint a
member to the Cherokee County Development Authority for a four (4) year term
Presented by: Robert H. Logan, City Manager

C. Discuss the declaration of covenants, conditions, restrictions, and easements for the
City of Holly Springs Town Center Town Homes West
Presented by: Robert H. Logan, City Manager

D. Discuss Vertical Earth change order #7b for additional site work in the Town Center
on the former site of 411 Hickory Road
Presented by: Robert H. Logan, City Manager

E. Discuss Vertical Earth change order #8 for the Cotton Barn concrete apron demo and
haul off
Presented by: Robert H. Logan, City Manager

F. Discuss the 2023-2024 Affiliate Main Streets Memorandum of Understanding between
the Georgia Department of Community Affairs Office of Downtown Development and
the City of Holly Springs, Georgia
Presented by: Erin Honea, Communications & External Affairs Director

G. Discuss the Trademark Sublicense Agreement between the Georgia Department of
Community Affairs and the City of Holly Springs, Georgia
Presented by: Erin Honea, Communications & External Affairs Director

H. Discuss the job description for an Administrative/Probation Assistant for the City of
Holly Springs, Georgia
Presented by: Karen Norred, City Clerk/Human Resources Director

I. Discuss the Lighthouse Health and Wellness Virtual Engagement Plan for confidential
wellness resources for the City of Holly Springs, Georgia
Presented by: Captain Casey Barton

VIII. ADJOURNMENT
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City Council Special Called Meeting
Agenda

Immediately Following City Council Work Session, Council Chambers

I. CALL TO ORDER

II. NEW BUSINESS

A. Approve/deny an ordinance to amend the Code of the City of Holly Springs, Georgia; 
to Repeal Article I. – In General of Chapter 2 – Administration

B. Approve/deny a resolution of the City of Holly Springs Mayor and Council to appoint
a member to the Cherokee County Development Authority for a four (4) year term

C. Approve/deny the declaration of covenants, conditions, restrictions, and easements for
the City of Holly Springs Town Center Town Homes West and the ratification of the
Mayor’s signature

D. Approve/deny Vertical Earth change order #7b for additional site work in the Town
Center on the former site of 411 Hickory Road, in an amount not to exceed $2,043,027

E. Approve/deny Vertical Earth change order #8 for the Cotton Barn concrete apron demo
and haul off, in an amount not to exceed $ 1,725 and the ratification of the City
Manager’ s signature

F. Approve/deny the 2023-2024 Affiliate Main Streets Memorandum of Understanding
between the Georgia Department of Community Affairs office of Downtown
Development and the City of Holly Springs, Georgia and authorizing the ratification of
signatures

G. Approve/deny the Trademark Sublicense Agreement between the Georgia Department
of Community Affairs and the City of Holly Springs, Georgia and authorize the
Communications & External Affairs Director to execute the document

H. Approve/deny the job description for an Administrative/Probation Assistant for the
City of Holly Springs, Georgia

I. Approve/deny the Lighthouse Health and Wellness Virtual Engagement Plan for
confidential wellness resources for the City of Holly Springs, Georgia in an amount not
to exceed $2,620

III. ADJOURNMENT



A PROCLAMATION
MUNICIPAL COURT CLERKS WEEK

WHEREAS, Municipal Court Clerks play a significant role in ensuring that municipal courts preserve public safety
and promote quality of life in the City of Holly Springs, Georgia, and local municipalities across the state; 

WHEREAS, the procedures for the City of Holly Springs, Georgia Municipal Court operations are set forth by the
Uniform Rules of Municipal Court and other laws of the State of Georgia;

WHEREAS, more people come in contact with Municipal Court Clerks than all other city services combined, and
public impression of the City of Holly Springs, Georgia judicial system is largely dependent upon the public’ s

experience in municipal court;

WHEREAS, Municipal Court Clerks have pledged to be ever mindful of their neutrality and impartiality, rendering

equal service to all;

WHEREAS, the City of Holly Springs, Georgia Municipal Court is committed to the notion that our legal system is

based on the principle that an independent, fair, and competent judiciary will interpret and apply the laws that govern
us; Municipal Court Clerks act in a manner that promotes public confidence in the integrity and impartiality of the

judiciary;

WHEREAS, it is most appropriate that we recognize the accomplishments and significant role the Municipal Court

Clerks play in preserving the public confidence, integrity, and impartiality of the judiciary. 

Now, therefore, I Steven W. Miller, Mayor of the City of Holly Springs, Georgia, do recognize the week of June 5-

9, 2023, as Municipal Court Clerks Week and further extend appreciation to our Court Administrator, and Municipal
Court Clerks for the vital services they perform and their exemplary dedication to the communities they represent

and serve.  

SO PROCLAMIED this _____ day of ___________________2023.

Steven W. Miller, Mayor

Attest:

Karen Norred, City Clerk
Seal)



COUNCIL AGENDA REPORT

FROM: Nancy Moon

CC: City Clerk
Public Information

SUBJECT: D-01-2023, applicant requests deannexation of 1.71 +/- acres located off of Peardon Court, Holly Springs,
GA, tax parcel 120A of tax plat 15N20

DATE: April 26, 2023 COUNCIL MEETING DATE:  May 1, 2023

STAFF ANALYSIS

Applicants/Owners, Michael J. Griffith and Shannon Griffith, have requested that property located at 722
Peardon Court, parcel 120A of tax plat 15N20, be deannexed from the corporate boundaries of the City
of Holly Springs.  Per State of Georgia requirements, a copy of a resolution from Cherokee County
consenting to the de-annexation has been attached.   

The property is part of the planned development, Morgan’s Run, and is zoned Traditional Neighborhood
Development.  The owner of this property, at that time, lived at this address and left his lot as a larger lot. 
The subdivision is completely built and this lot was sold after development in 2021.  The applicant/current
owner wishes to deannex from the City.    

The Cherokee County Board of Commissioners heard this case on February 21, 2023 and voted
unanimously to accept the property back into unincorporated County.  They also placed a 60-day
moratorium on the property, if the City approves the deannexation, to allow time to rezone the property
to an appropriate zoning category.  The County response letter and staff report are included within this
packet. 

Per O.C.G.A. § 36-35-2, should this property be deannexed, it shall not be subject to annexation for a
period of three years from the date of deannexation. 

CONCURRENCES

N/A

FISCAL IMPACT

Loss of City Tax Revenue

ALTERNATIVES

Denial

ATTACHMENTS

Location Map Application
Deed County Resolution
Copy of City Tax Bill
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ZONING

AG- Agricultural

R-80- Estate Residential

R- 40- Single Family Residential Estate

R-20- Single Family Residential

RD- 20- Single Family and Duplex

RD-3- Single Family Residential

PUD- Planned Unit Development

TND- Traditional Neighborhood Development

PDR- Planned Development Residential

HDMFR- High Density Multi-Family Residential

GC- General Commercial

NC- Neighborhood Commercial

OI- Office Institutional

GV-Governmental

LI- Light Industrial

MXD- Mixed Use Overlay

Deannexation Parcel

m017535052570087.
5

Feet
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MAKE CHECKS PAYABLE TO:

ACCOUNT INFORMATION AMOUNT DUE

PROPERTY INFORMATION

PROPERTY VALUE ASSESSMENTS

CURRENT CHARGES DETAIL

AMOUNT DUE

SPECIAL MESSAGE

AMOUNT ENCLOSED

PAYMENT COUPON - PLEASE DETACH AND RETURN THIS PORTION ALONG WITH YOUR PAYMENT

EXEMPTIONS

FAIR MARKET LAND VALUE:

FAIR MARKET IMPROVEMENT VALUE:

ACCOUNT ID:

PROPERTY TAX

OWNER NAME:

2.984000

PO BOX 990

189,737

48.00

CURRENT DUE:

722 PEARDON CT

CURRENT CHARGES:

20,400

0.00

2022

51,000

722 PEARDON CT

15N20-  120 A

PENALTY: 0.00

LOCATION:

If you have sold this property, forward the bill to the new

owner and fax a copy of the settlement statement to 770-345-

0209. If you have an escrow, forward the tax bill to your

mortgage company as soon as possible.

Pursuant to state law (O.C.G.A. 48-2-40) interest will be added

to this bill monthly if the balance is not paid by the due date.

Pursuant to state law (O.C.G.A. 48-2-44) penalties will also be

added to the unpaid balance beginning 120 days after the due

date.

Please see our website, www.hollyspringsga. us, regarding

senior exemption qualifications. Questions regarding county

exemptions, assessments or the fair market value of your

property should be directed to the Cherokee County

Assessor’ s office at 678-493-6120.

BILLING DATE:

169,337

TOTAL DUE:

UNITS

IMPROVEMENT VALUE:

1,342.96

GRIFFITH MICHAEL J &

LOT 16 MORGANS RUN PH 2

770) 345- 5536

AMOUNT

PO BOX 990

RATE

DUE DATE:

DATE: 12/ 06/ 22 AMOUNT:     1,342.96

Stormwater Utility

GRIFFITH SHANNON

566.181.00

PRIOR BALANCE:

LEGAL DESCRIPTION:

LAST PAYMENT:

DESCRIPTION

0.00

LOCATION:

1.00

CITY TAX NET VALUE:

CITY OF HOLLY SPRINGS

2863

TAX YEAR:

48.000000

15N20-  120 A

PENALTY:

Real Prop City Tax

CITY OF HOLLY SPRINGS

04/ 24/ 23

722 PEARDON CT

FIRE TAX NET VALUE:

0.00TOTALDUE:

GRIFFITH MICHAEL J &

Real Prop Fire Tax

728.78

MAP/ PARCEL/ LOT:

1.00

MAP/ PARCEL/ LOT:

3.841000

0.00

189,737

423,343

LAND VALUE:

HOLLY SPRINGS, GA 30142- 0990

CANTON, GA 30115

2022

12/ 20/ 22

1,342.96-

HOLLY SPRINGS, GA 30142- 0990
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STAFF REVIEW & ANALYSIS OF DEANNEXATION REQUEST
Final 2/ 10/ 2023

City Holly Springs

Case Number D-01-2023 Applicant: Michael and Shannon Griffith

Receipt of Deannexation Application 2/6/2023

Application Deemed Complete 2/6/2023

Next Board of Commissioners Meeting 2/21/2023

Yes No

Is the property to be deannexed contiguous to county jurisdictional boundary? X

Holly Springs Future Development Map Designation Suburban Living

Surrounding / Contiguous City Future Development

Map
Suburban Neighborhood

Surrounding County Future Development Map Suburban Living

Does this annexation create an “ island” of incorporated land? X

Existing Holly Springs Zoning TND

Recommended County Zoning R-60

Comments:

The applicant wishes to deannex from the City of Holly Springs back to unincorporated
Cherokee County.  The deannexation property is at 722 Peardon Court, (15N20 120A) and
consists of 1.71 +/- acres.  
It is surrounded on two sides by Holly Springs properties zoned TND and unincorporated
County properties to the west and north that are zoned R-40. Based on the current use of the
property (residential) and the surrounding uses, the County recommends a zoning designation
of R-40.  
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ORD-**- 2023

Page 1 of 1

AN ORDINANCE TO AMEND THE CODE OF THE CITY OF HOLLY SPRINGS, 
GEORGIA, AS AMENDED; TO REPEAL ARTICLE I. – IN GENERAL OF CHAPTER 2

ADMINISTRATION

The Council of the City of Holly Springs hereby ordains that: 

Section 1. That Article I. – In General of Chapter 2 – Administration of the Code of the City of
Holly Springs, Georgia, as amended, is hereby repealed in its entirety.  

Section 3. If any Section, sub-section, sentence, clause, phrase or any portion of this Ordinance
be declared invalid or unconstitutional by any court or competent jurisdiction or if the provisions
of any part of this Ordinance as applied to any particular situation or set of circumstances shall
be declared invalid or unconstitutional, such invalidity shall not be construed to affect the
portions of this Ordinance not so held to be invalid.  It is hereby declared to be the intent of the
City Council to provide for separable and divisible parts and he does hereby adopt any and all
parts hereof as may not be held invalid for any reason. 

Section 4.  This Ordinance shall become effective immediately upon approval by the Mayor and
Council. 

SO ORDAINED, this day of June, 2023. 

CITY OF HOLLY SPRINGS, GEORGIA

Steven W. Miller, Mayor

Attest: 

Karen Norred, City Clerk
Seal) 
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RES-**- 2023

Page 1 of 1

A RESOLUTION OF THE CITY OF HOLLY SPRINGS
MAYOR AND COUNCIL TO APPOINT A MEMBER TO THE

CHEROKEE COUNTY DEVELOPMENT AUTHORITY;  
AND FOR OTHER PURPOSES

WHEREAS, the Cherokee Office of Economic Development (COED) exists to promote
economic development in Cherokee County by aiding in the expansion of existing industry and
through the attraction of new investment and quality employment opportunities; and

WHEREAS, the community focuses on economic development to create economic
opportunity for all citizens, i.e. jobs; stimulate business investment; diversify the public revenue
base; and

WHEREAS, the COED aids in economic growth by working with existing industries to
expand as well as by recruiting additional businesses to the community; and

WHEREAS, COED and the Cherokee County Chamber of Commerce hold regional
meetings around Cherokee County to stay in constant communication with existing businesses in
order to serve as a facilitators and community liaisons for their business needs; and

WHEREAS, Cherokee Office of Economic Development is overseen by the Cherokee
County Development Authority that is composed of seven members; and

WHEREAS, the term of the appointment shall be for four (4) years; and

WHEREAS, the following board member has agreed to be appointed to the Cherokee
County Development Authority: 

Member Board/Commission Term Expiration
Steven W. Miller Cherokee County Development Authority December 31, 2025

NOW THEREFORE, BE IT RESOLVED, by the Mayor and Council that City of
Holly Springs appoint the aforementioned Cherokee County Development Authority member. 

SO RESOLVED THIS 5th DAY OF JUNE, 2023. 

Steven W. Miller, Mayor

Attest: 

Karen Norred, City Clerk
Seal) 
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Administrative/ Probation Assistant, Police Department PD/ 13

Page 1 of 4

CITY OF HOLLY SPRINGS

JOB DESCRIPTION

A. IDENTIFICATION INFORMATION

1. Job Title: Administrative/ Probation Assistant

2. Department: Police Division: Administration

3. FLSA Classification: Non-exempt Pay Grade: 14

B. INTRODUCTORY STATEMENT

This position is responsible for providing administrative support related to a variety of law

enforcement functions within the Police Department and provides quality customer service to

the public. This position requires some knowledge of regulations, policies, and procedures

related to areas of assignment to assist law enforcement officers, staff of other agencies, and

the public. Candidates must possess excellent attention to detail, thrive with multitasking, 

make independent decisions with minimal direction and supervision, maintain accurate records

and files, maintain the confidentiality of sensitive criminal justice information, solve routine

problems, and exercise good judgment and flexibility in support of changing situations and

needs. Duties are performed under the general supervision of the Administrative Division

Sergeant. 

C. ESSENTIAL JOB FUNCTIONS

1. Supervises probationers as a part of the City Probation program, and completes all

proper paperwork associated with probation.

2. Responds to walk-in requests for reports.

3. Provides customer service; answers telephone and greets visitors; provides information

and assistance; refers to appropriate personnel; and relays messages as needed to

employees.

4. Completes intake checks on submitted permit applications to ensure applications

received are complete and have all required documentation before being forwarded to

appropriate employees for processing.

5. Processes criminal history record checks for City Human Resources, Code Enforcement,

Police Community Affairs, Police Administrative Division, Criminal Investigations

Division, and the public.

6. Maintains a comprehensive, current knowledge of applicable laws and regulations.

7. Assists with processing incoming employment applications for the department.
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8. Serves as the backup Georgia Crime Information Center (GCIC) Terminal Agency

Coordinator (TAC) for the Holly Springs Police Department and assists with monthly

validations and entry second-party checks.

9. Performs related duties.

D. JOB FACTOR SPECIFICATIONS

1. Job Requirements

a. Knowledge, Skill, and Ability

1. Knowledge of local geography, including jurisdictional boundaries.

2. Basic knowledge of computers and job-related software programs.

3. Basic knowledge of Microsoft Office Suite, Police Records Management

Software( s), and other job-related software programs.

4. Knowledge of Federal and State Laws, Local ordinances, and city and

department policies.

5. Ability to work independently in the absence of specific instruction or

direct supervision.

6. Ability to handle multiple tasks or assignments simultaneously and use

good judgment in prioritizing work by exercising effective time

management skills.

7. Ability to pass a background investigation, including a Criminal History

Background Check.

8. Skill in the operation of office equipment such as a computer, scanner,

fax machine, copier, and telephone.

9. Skills in oral and written communication.

10. Skill in providing customer service.

2. Responsibility

a. This position has no supervision over any other employees.

3. Personal Work Relationships

a. Contacts are typically with co-workers, other city personnel, law enforcement

personnel, court personnel, attorneys, offenders and their families, representatives

of other agencies, and members of the general public.

b. Contacts are typically to provide services, to give or exchange information, to

resolve problems, or to motivate or influence persons.
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4. Physical Effort and Work Environment

a. Work is typically performed while seated at a desk or table or while intermittently

sitting, standing, or stooping. The employee may be required to lift boxes or other

items over 10 pounds.

b. The work is typically performed in an office.

5. Guidelines

a. Guidelines include city and department policies and procedures and applicable

federal and state laws. These guidelines require accurate interpretation in

application.

6. Complexity and Scope of Work

a. The work consists of related administrative duties. Frequent interruptions and a

varied range of tasks contribute to the complexity of the position.

b. The purpose of this position is to provide administrative support services to

multiple divisions of the Police Department. Successful performance contributes to

the efficiency and effectiveness of department operations.

7. Minimum Qualifications

a. Must be at least 21 years of age.

b. Must have a standard 2-year college course of study or 90 quarter hours or 60

semester hours from an accredited institution or have four years of law

enforcement experience as a certified peace officer or jurisdictional equivalent.

c. Working knowledge of federal, state, and local laws and ordinances, policies, and

procedures pertaining to Municipal or other Probation, Law Enforcement Record

Dissemination, Permitting, and Georgia Crime Information Center (GCIC) and

National Crime Information Center (NCIC).

d. Must complete a 40-hour orientation within six months from Misdemeanor

Probation Oversight Unit and maintain all applicable certifications by participating

in required training.

e. Criminal Justice Information System (CJIS) Network Operator Certification with the

ability to obtain Terminal Agency Coordinator ( TAC) Certification and Local Agency

Security Officer (LASO) Certification within six months of employment and

maintain all applicable certifications by participating in required training.

f. Required to be a Notary Public
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8. Supervisory Controls

a. This position works under the general supervision of the Administrative Division

Sergeant. The job functions, applicable laws, and policies must be clearly understood

to successfully carry out the essential functions with little direction or supervision.

This position coordinates with agency staff to ensure the successful and timely

completion of required duties.

b. The supervisor spot-checks completed work for compliance with procedures,

accuracy, and the nature and propriety of the final results.

E. APPROVAL SIGNATURES

I have read and understand the attached job description for the position of

Administrative/ Probation Assistant with the City of Holly Springs. 

Employee Name (please print) Employee Signature Date

Department Head’s Name (please print) Department Head’s Signature Date

City Manager’s Name (please print) City Manager Signature Date
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Contact Us to Learn More:

949- 305- 7008

LighthouseHW. org

LIGHTHOUSE PROGRAM OPTIONS

Lighthouse Health & Wellness Core Plan, featuring anonymous

and confidential wellness resources that are available 24/ 7 via

iOS, Android, and web- based platforms. is available free of charge

for public safety agencies across the nation. For agencies looking

to prioritize wellness, we offer two affordable engagement plans. 

which include a personal wellness advocate that can take your

agency’s health and wellness program to the next level.

Lighthouse Health & Wellness is

Sponsored by FirstNet, Built with

AT& T and Powered by Apex Mobile

Core Plan
Virtual

Engagement Plan

Enhanced

On- Site Plan

Branded Agency App

Personalized Agency Wellness Resources

Responsive App Support

Anonymous and Confidential

Custom Push Notification Functionality

Internal/ Small Group Message Boards

Access to Lighthouse Library of Wellness Content

App and Wellness Marketing Material

Priority App Support

Customized App Utilization Plan

Consistent, Proactive Check- In Calls

Dedicated Wellness Advocate

On- Site App Launch Assistance

Annual On- Site Support

Tailored Wellness Program Development

0 - No Cost $
2,500/ year +

2/ year per employee*

4,500/ year +

4/ year per employee*

mousousmo

7 via7 v avia

argeargge

king gingki

anss. ansaanasns

ouryouryoyoour

Agenda Item VII-I



Lighthouse Health & Wellness is

Sponsored by FirstNet, Built with

AT& T and Powered by Apex Mobile
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FirstNet and the FirstNet logo are registered trademarks of the First Responder Network Authority. All other marks are the property of their respective owners. 

LIGHTHOUSE CORE PLAN

Lighthouse Core provides essential resources to first responders and their family members

24/ 7 via iOS, Android and web portal. The Lighthouse Library addresses critical topics like

mental health, physical fitness, financial stability, self assessments, therapist finder, training

events, and much more. The supporting functionality and materials ensure agencies

are well equipped to launch their app and get important resources to their team. When it

comes to something as critically important as mental health, profits shouldn’t be the highest

priority. Our public safety officials deserve streamlined access to these essential and poten-

tially life- saving tools, so we’re proud to be able to provide Lighthouse Core at no cost to our

nation’s first responders and those that support them.

LIGHTHOUSE VIRTUAL ENGAGEMENT PLAN

Our Virtual Engagement Plan ensures that you have hands- on and proactive support post launch.  We know that things

get busy quickly in the public safety world and that even the best- intentioned plans can get put on the back burner.  

Our Virtual Engagement Plan matches each agency with a dedicated wellness advocate that will work with the agency

to utilize the application to its fullest potential.  We will initiate proactive communication to learn the nuances of your

agency and the challenges that it faces and work to become a true partner in your organization’ s long- term

wellness. Pricing for the Lighthouse Virtual Engagement Plan starts at $2,500/ year plus $2/ year per employee.

LIGHTHOUSE ENHANCED ON- SITE PLAN

Our Enhanced, On- Site Plan provides heightened support and additional programming oppor-

tunities.  Like our Enhanced Engagement Plan, your organization will be assigned a Wellness

Advocate to help tailor resources and opportunities to your specific goals and priorities.  

This plan also includes an annual onsite visit by a Lighthouse team member, to provide

in-person resources and support.  The first visit helps kick off the launch of your

agency’s app, share the Lighthouse mission, and explain the various resources

available to your organization.  In years 2+ at this plan level, we continue

to make onsite visits to ensure consistent messaging and to relay new

programs, features and initiatives to your front- line personnel. Pricing for

the Lighthouse Enhanced On- Site Plan starts at $4,500/ year plus $4/

year per employee.

Ready to Put Help

in Their Hands?

949- 305- 7008

www. lighthousehw. org
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As a public benefit corporation, we believe in an inclusive approach when it comes to providing employees

access to vital, even lifesaving health and wellness information, which is why Lighthouse Core is and always

will be free of charge. 

Continuing to provide the highest quality resources is essential. Revenue generated from our Virtual

Engagement and Enhanced On- Site plans is invested in part back into Lighthouse to further our mission

to health and wellness initiatives for first responders. Revenue is also used to support some of the many

notable associations and nonprofits on the national, state and local levels that

serve as the boots on the ground in these vital efforts.
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